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THIS LETTER HAS BEEN FORWARDED
TO THE EIGHT AREA CLERKS

May 3, 2022

Fernando Lamanna

Clerk

Township of Brock

1 Cameron Street East
Cannington, ON LOE 1EO

Dear Mr. Lamanna:

RE: Advisory Committee Recruitment and Selection Policy, Our
File: C14

Council of the Region of Durham, at its meeting held on April 27, 2022,
adopted the following recommendations of the Committee of the Whole:

“‘A) That the proposed Advisory Committee Recruitment and Selection
Policy included as Attachment #1 to Report #2022-COW-10 of the
Commissioner of Corporate Services be approved;

B) That the revised terms of reference for the following advisory
committees be approved:

i)  Accessibility Advisory Committee (Attachment #2)

i)  Durham Active Transportation Committee (Attachment #3)

iii)  Durham Agricultural Advisory Committee (Attachment #4)

iv)  Durham Environmental Advisory Committee (Attachment #5)

v)  Durham Region Anti-Racism Taskforce (Attachment #6)

vi)  Durham Region Roundtable on Climate Change (Attachment
#7)

vii) Energy from Waste — Waste Management Advisory
Committee (Attachment #8); and

C) That a copy of Report #2022-COW-10 be forwarded to the area
municipalities for information.”

Please find enclosed a copy of Report #2022-COW-10 for your
information.

Alexander Howrras

Alexander Harras,
Director of Legislative Services & Regional Clerk

AH/ks
Attachment

c. D. Beaton, Commissioner of Corporate Services

If you require this information in an accessible format, please contact 1-800-372-1102 extension 2097.



If this information is required in an accessible format, please contact 1-800-372-1102 ext. 2126

The Regional Municipality of Durham
Report

A
-

P
"

To: Committee of the Whole

From: Commissioner of Corporate Services
Report: #2022-COW-10

Date: April 13, 2022

Subject:

Advisory Committee Recruitment and Selection Policy

Recommendation:
That the Committee of the Whole recommends to Regional Council:

A) That the proposed Advisory Committee Recruitment and Selection Policy included
as Attachment #1 be approved.

B) That the revised terms of reference for the following advisory committees be
approved:

i)  Accessibility Advisory Committee (Attachment #2)

i) Durham Active Transportation Committee (Attachment #3)

iif) Durham Agricultural Advisory Committee (Attachment #4)

iv) Durham Environmental Advisory Committee (Attachment #5)

v) Durham Region Anti-Racism Taskforce (Attachment #6)

vi) Durham Region Roundtable on Climate Change (Attachment #7); and

vii) Energy from Waste — Waste Management Advisory Committee (Attachment #8)

C) That a copy of Report #2022-COW-10 be forwarded to the area municipalities for
information.
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Report:
1. Purpose
1.1  The purpose of this report is to establish a policy for the recruitment and selection of

2.1

2.2

community members to Regional advisory committees and to amend the applicable
advisory committee terms of reference to reflect the new Advisory Committee
Recruitment and Selection Policy to provide greater openness, accountability, and
transparency.

Background

The Region of Durham currently has seven advisory committees of Regional
Council and one advisory committee of the Durham Region Transit Commission.
Citizen members are appointed to the advisory committees by Regional Council or
the Durham Region Transit Executive Committee.

Each advisory committee has its own terms of reference which currently provide for
recruiting and selecting members for appointment to the advisory committee.

Previous Reports and Decisions

The following reports have been presented previously for approval of each advisory
committee’s terms of reference:

a. On September 12, 2018, Regional Council approved changes to the
Accessibility Advisory Committee Terms of Reference through
Report #2018-COW-163 of the Chief Administrative Officer.

b.  On February 24, 2021, Regional Council approved changes to the Durham
Active Transportation Committee Terms of Reference through
Report #2021-P-4 of the Commissioner of Planning and Economic
Development.

C. On March 25, 2020, Regional Council approved changes to the Durham
Agricultural Advisory Committee Terms of Reference through
Report #2020-P-5 of the Commissioner of Planning and Economic
Development.

d. On February 24, 2021, Regional Council approved changes to the Durham
Environmental Advisory Committee Terms of Reference through
Report #2021-P-3 of the Commissioner of Planning and Economic
Development.

e. On May 26, 2021, Regional Council approved the Durham Region
Anti-Racism Taskforce Terms of Reference through Report #2021-A-8 of the
Chief Administrative Officer.

f. On March 25, 2020, Regional Council approved changes to the Durham
Region Roundtable on Climate Change Terms of Reference through
Report #2020-A-9 of the Chief Administrative Officer.
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4.2

4.3

g.

On April 24, 2013, Regional Council approved changes to the Energy from
Waste — Waste Management Advisory Committee Terms of Reference
through Report #2013-WR-5 of the Commissioner of Works.

Proposed Advisory Committee Recruitment and Selection Policy

Establishing an Advisory Committee Recruitment and Selection Policy would:

a.

b.

Provide transparent and clear information about the Region’s processes for
citizen members who are interested in applying to advisory committees.
Provide a guide for Council Members and Regional staff to ensure that the
public appointments process is principle-based, is implemented in a
consistent manner, and is administered with integrity.

Provide greater transparency and openness in the appointment process, while
ensuring compliance with privacy legislation; and

Create a single point of contact for the public and members of Regional
Council.

It is proposed that the Advisory Committee Recruitment and Selection Policy,
included as Attachment #1 to this report, apply to the following advisory
committees:

> @mpoooTw

Accessibility Advisory Committee (AAC)

Durham Active Transportation Committee (DATC)

Durham Agricultural Advisory Committee (DAAC)

Durham Environmental Advisory Committee (DEAC)

Durham Region Anti-Racism Taskforce (DRART)

Durham Region Roundtable on Climate Change (DRRCC)
Energy from Waste — Waste Management Advisory Committee
(EFW-WMAC); and

Durham Region Transit Advisory Committee (TAC)

The following eligibility requirements have been included in the proposed Policy and
additional eligibility requirements specific to each advisory committee have been
added to the applicable terms of reference:

a.

Individuals must be a resident of the Regional Municipality of Durham, the
owner of property in the Regional Municipality of Durham, or an employee of a
business operating in the Regional Municipality of Durham. Persons selected
for appointment must maintain this status for the duration of their term of
appointment.

No citizen shall serve concurrently on more than one advisory committee,
except when the terms of reference of an advisory committee provides for the
appointment of a member from another advisory committee.

Regional staff are not eligible for appointment to an advisory committee,
unless provided for in a committee’s terms of reference on an ex officio basis
(by virtue of their position), in a voting or non-voting capacity.
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4.4

4.5

4.6

4.7

4.8

4.9

4.10

d. Citizens selected for appointment shall not hold elected office (municipal,
provincial, or federal). Citizen members who run for any elected office or seek
an appointment to such an office to fill a vacancy, shall take a leave of
absence from the advisory committee while doing so.

The proposed recruitment and selection process for citizen members for each new
term includes:

a. The Regional Clerk placing an advertisement within each area municipality
and on the Regional website seeking individuals interested in volunteering for
appointment to advisory committees of Regional Council prior to the
beginning of each term.

b.  The Regional Clerk preparing a standard application form to be completed by

individuals interested in serving on an advisory committee.

Submission of application forms to the Regional Clerk.

Legislative Services preparing a list of all applications received and forwarding

applications to the appropriate department for review; and

e.  Selection of members in accordance with the process specified in the terms of
reference for each advisory committee.

oo

When vacancies occur during the term of Council, it is proposed that the Regional
Clerk forward any applications on file from the date of the last advertisement to the
appropriate department for review. As necessary, the Regional Clerk will place an
advertisement on the Regional website seeking individuals interested in filling
vacancies on applicable advisory committees.

Following the selection of members, the appropriate department will present a
report recommending the appointment of members to the applicable Standing
Committee and Regional Council for approval. All appointments shall be made by
resolution of Regional Council.

The names of individuals recommended for appointment will be submitted to the
applicable Standing Committee and Regional Council publicly. If Regional Council
wishes to discuss confidential personal information about recommended nominees,
it shall do so in closed session in accordance with the closed meeting provisions of
the Municipal Act.

Following appointments made by Council, the Regional Clerk will advise the
appointed individual and the appropriate department will forward a letter to all other
applicants informing them that the positions have been filled and thanking them for
their interest.

Legislative Services will maintain a registry of appointments and will update
committee membership information on the Regional website.

In 2021, a similar recruitment and selection process was used successfully for the
Durham Region Anti-Racism Taskforce. Positive feedback has been received in
relation to the use of a standard application process and form.
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5.
5.1

5.2

5.3

5.4

5.5

Advisory Committee Terms of Reference

Revised terms of reference for the Accessibility Advisory Committee, Durham
Active Transportation Committee, Durham Agricultural Advisory Committee,
Durham Environmental Advisory Committee, Durham Region Anti-Racism
Taskforce, Durham Region Roundtable on Climate Change, and Energy from
Waste — Waste Management Advisory Committee are included as Attachments #2
to #8 of this report.

The terms of reference for each advisory committee have been amended to reflect
the new Advisory Committee Recruitment and Selection Policy. The changes
include the Region placing an advertisement seeking individuals interested in
volunteering for appointment and interested individuals submitting an application
form to the Regional Clerk.

The terms of reference have also been reviewed and updated to ensure
consistency in the terminology used and formatting for accessibility. Amendments
have been made where necessary to reflect the current process of minutes being
circulated to members of Council as part of the Council Information Package.

The revised terms of reference for each advisory committee will be posted on the
Region’s Committees webpage and will also be available from the Legislative
Services Division upon request.

Following Council’s approval of the proposed Advisory Committee Recruitment and
Selection Policy, a report will be presented to the Transit Executive Committee
recommending revisions to the Durham Region Transit Advisory Committee (TAC)
terms of reference to reflect the new recruitment and selection process.

Relationship to Strategic Plan

This report aligns with/addresses the following strategic goals and priorities in the
Durham Region Strategic Plan:

a. Goal 2: Community Vitality. Objective: To foster an exceptional quality of life
with services that contribute to strong neighbourhoods, vibrant and diverse
communities, and influence our safety and well-being.

o 2.5 Build a healthy, inclusive, age-friendly community where everyone
feels a sense of belonging
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7.2

7.3

7.4

b.  Goal 5: Service Excellence. Objective: To provide exceptional value to
Durham taxpayers through responsive, effective and fiscally sustainable
service delivery.

° 5.1 Optimize resources and partnerships to deliver exceptional quality
services and value

o 5.2 Collaborate for a seamless service experience

° 5.3 Demonstrate commitment to continuous quality improvement and
communicating results

Conclusion

It is recommended that the proposed Advisory Committee Recruitment and
Selection Policy included as Attachment #1 to this report be approved.

It is also recommended that the revised terms of reference for the

Accessibility Advisory Committee, Durham Active Transportation Committee,
Durham Agricultural Advisory Committee, Durham Environmental Advisory
Committee, Durham Region Anti-Racism Taskforce, Durham Region Roundtable on
Climate Change, and Energy from Waste — Waste Management Advisory
Committee, be approved.

The proposed Advisory Committee Recruitment and Selection Policy has been
prepared by Corporate Services — Legislative Services in consultation with staff in
the Office of the CAO, Planning Division, Works Department, Corporate Services —
Legal Services, and Durham Region Transit.

For additional information, contact: Cheryl Bandel, Acting Regional Clerk/Director of
Legislative Services, at 905-668-7711, extension 2005.



Report #2022-COW-10

Page 7 of 7

8. Attachments
Attachment #1:
Attachment #2:

Attachment #3:

Attachment #4:

Attachment #5:

Attachment #6:

Attachment #7:

Attachment #8:

Respectfully submitted,

Original signed by

Proposed Advisory Committee Recruitment and Selection Policy
Revised Accessibility Advisory Committee Terms of Reference

Revised Durham Active Transportation Committee Terms of
Reference

Revised Durham Agricultural Advisory Committee Terms of
Reference

Revised Durham Environmental Advisory Committee Terms of
Reference

Revised Durham Region Anti-Racism Taskforce Terms of
Reference

Revised Durham Region Roundtable on Climate Change Terms
of Reference

Revised Energy from Waste — Waste Management Advisory
Committee Terms of Reference

Don Beaton, BCom, M.P.A.
Commissioner of Corporate Services

Recommended for Presentation to Committee

Original signed by

Elaine C. Baxter-Trahair
Chief Administrative Offi

cer
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3 Advisory Committee Recruitment and
Selection Policy and Procedure

DURHAM
REGION

March 2022

1. Introduction

1.1 Community engagement, participation and service is considered key to the Region
of Durham'’s future. Part of that commitment is fulfilled by recruiting and selecting
citizens who will provide high calibre advice as members of advisory committees.

1.2  The appointment of citizen members to serve on advisory committees is important
to the Region in order to:
¢ meet the business needs of Regional Council and staff;

e provide a variety of perspectives and interests, reflecting the diversity of the
community;

e represent stakeholder groups;
e bring specific skills and expertise that contribute to good governance; and

e represent specific groups of service users.
2. Purpose
2.1 This Policy provides:
¢ information about the Region’s processes for citizen members who are

interested in applying to advisory committees; and

e a guide for Council Members and Regional staff to ensure that the public
appointments process is principle-based, is implemented in a consistent
manner, and is administered with integrity.

3. Policy Statement

3.1 The Region is committed to the values of openness, impartiality, competition and
equity in the appointments process to encourage broad participation of citizen
members in the democratic functioning of the Region. All individuals involved in the
appointments process must understand these concepts and advance them in the
recruitment and selection of citizen candidates for appointment by the Region.

If this information is required in an accessible format, please contact 1-800-372-1102 ext. 2097
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4.1

4.2

4.3

5.1

5.2

Application
This policy applies to the following advisory committees of Regional Council:

e Accessibility Advisory Committee (AAC)

Durham Active Transportation Committee (DATC)

e Durham Agricultural Advisory Committee (DAAC)

e Durham Environmental Advisory Committee (DEAC)

e Durham Region Anti-Racism Taskforce (DRART)

e Durham Region Roundtable on Climate Change (DRRCC)

e Energy from Waste — Waste Management Advisory Committee (EFW-WMAC)

This policy also applies to the Durham Region Transit Advisory Committee (TAC),
with modifications where necessary to reflect the Durham Region Transit
Commission and Durham Region Transit Executive Committee.

This policy applies to new advisory committees established by Regional Council
that meet the following criteria:

a) have a terms of reference approved by Regional Council in accordance with
Section 6.3 of this Policy;

b) whose composition includes citizen members to be appointed by Regional
Council; and

c) are supported by the Corporate Services Department — Legislative Services
Division.
Review of Advisory Committees

Prior to the end of each term of Regional Council, Corporate Services — Legislative
Services in consultation with the relevant departments shall review the current
advisory committees of Regional Council.

Corporate Services — Legislative Services will:

e Prepare a list of all advisory committees

¢ Review the terms of reference and membership composition for each advisory
committee
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6.1

6.2

6.3

6.4

6.5

6.6

o Establish a proposed 4-year meeting schedule based on the current schedule
of each advisory committee and taking into account the business needs and
schedule of Regional Council and Standing Committees

e Provide a report to Council with any proposed changes to existing advisory
committees and their terms of reference or membership

Eligibility Requirements

Citizens who apply for appointment as a member of an advisory committee must
satisfy eligibility requirements in order to be selected for an appointment.

Individuals selected for appointment to an advisory committee must be a resident of
the Regional Municipality of Durham, the owner of property in the Regional
Municipality of Durham, or an employee of a business operating in the Regional
Municipality of Durham. Persons selected for appointment must maintain this status
for the duration of their term of appointment.

Regional Council shall approve terms of reference for each advisory committee
that:

e set out the required functions and purpose of the advisory committee;
e set out a membership composition;

e set out the recruitment and selection processes to be followed;

e set out the term of appointment of citizen members; and

e identify specific eligibility requirements and qualifications relevant to the
functions and purpose of the committee, including required skills, expertise,
stakeholder interest or perspectives.

To encourage the broadest degree of citizen involvement, no citizen shall serve
concurrently on more than one advisory committee, except when the terms of
reference of an advisory committee provides for the appointment of a member from
another advisory committee.

Regional staff are not eligible for appointment by the Region to an advisory
committee, unless provided for in a committee’s terms of reference on an ex officio
basis (by virtue of their position), in a voting or non-voting capacity.

Citizens selected for appointment shall not hold elected office (municipal, provincial
or federal). Citizen members who run for any elected office or seek an appointment
to such an office to fill a vacancy, shall take a leave of absence from the advisory
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7.1.1

71.2

713

714

7.1.5

7.1.6

7.2

7.2.1

7.2.2

committee while doing so. The leave must begin on the day the member is
nominated for election or applies for the appointment.

Recruitment and Selection Process

Process for citizen member appointments for each new term of Regional
Council:

Prior to the start of each new term of Regional Council, the Regional Clerk will
place an advertisement within each area municipality and on the Regional website
seeking individuals interested in volunteering for appointment to advisory
committees of Regional Council.

The Regional Clerk will prepare an application form to be completed by individuals
interested in serving on an advisory committee.

Interested individuals will be required to complete and submit an application form to
the Regional Clerk. Incumbents who are eligible and wish to seek reappointment
must reapply in the same manner as other applicants. Applicants applying for more
than one advisory committee must submit a separate application form for each
advisory committee.

Corporate Services — Legislative Services will prepare a list of applications received
for each advisory committee and applications will be forwarded to the appropriate
department for review.

Regional departments shall consider only applications received in the prescribed
form.

Qualified and eligible applicants will be selected in accordance with the process
specified in the terms of reference for each advisory committee.

Process for citizen member vacancies during the term of Regional Council:

The Regional Clerk will forward any applications that are on file from the date of the
last advertisement to the appropriate department for review. Qualified and eligible
applicants will be selected in accordance with the process specified in the terms of
reference for each advisory committee.

As necessary, the Regional Clerk will place an advertisement on the Regional
website seeking individuals interested in filling vacancies on applicable advisory
committees.
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7.2.3

7.2.4

7.2.5

7.2.6

7.2.7

7.3

7.3.1

7.3.2

7.3.3

8.1

8.2

Interested individuals will be required to complete and submit an application form to
the Regional Clerk.

Corporate Services — Legislative Services will prepare a list of applications received
and applications will be forwarded to the appropriate department for review.

Regional departments shall consider only applications received in the prescribed
form.

Qualified and eligible applicants will be selected in accordance with the process
specified in the terms of reference for each advisory committee.

If a vacancy occurs with less than six months remaining in the term of Regional
Council, a decision on whether to proceed with recruitment and selection of a new
member will be at the discretion of the Regional Clerk, in consultation with the
relevant department.

Process for stakeholder and agency appointments:

Prior to the start of each new term of Regional Council, the appropriate department
shall contact the stakeholder or agency and ask that they nominate a new member.

When a stakeholder or agency vacancy occurs, the appropriate department shall
contact the stakeholder or agency and ask that they nominate a replacement
member.

All stakeholder and agency appointments must be approved by Regional Council. A
recommendation to appoint the member must be presented to the applicable
Standing Committee and Regional Council for approval.

Council Appointment Process

All appointments shall be made by resolution of Regional Council. Appointments
shall be made by Regional Council at the beginning of each term of Regional
Council and as needed to fill vacancies.

The names of individuals recommended for appointment shall be submitted to the
applicable Standing Committee and Regional Council publicly. If Regional Council
wishes to discuss confidential personal information about recommended nominees,
it shall do so in closed session in accordance with the closed meeting provisions of
the Municipal Act.
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8.3

9.1

9.2

9.3

10.

10.1

10.2

10.3

Following appointments made by Regional Council:

e The Regional Clerk shall forward a letter to the appointed individual, with a copy
to the appropriate department and respective area municipality or stakeholder,
as applicable, informing them of Council’s decision

e The appropriate department shall ensure that all new advisory committee
members are provided with the advisory committee meeting schedule and
appropriate orientation materials

e The appropriate department shall forward a letter to all other applicants
informing them that the position(s) have been filled and thanking them for their
interest

e Corporate Services — Legislative Services shall update the committee
membership information on the Regional website and maintain a registry of
appointments

Resignation Process

Resignations from citizen members and stakeholders shall be provided in writing to
the Regional Clerk with a copy to the appropriate department. Resignations shall be
effective on the date written notice is received by the Regional Clerk.

The appropriate department shall provide an update at the next advisory committee
meeting advising of the resignation.

Corporate Services — Legislative Services shall update the committee membership
information on the Regional website.

Standards of Conduct

Members of the public who are appointed to an advisory committee shall serve and
be seen to serve in a conscientious and diligent manner, and in a manner that
accommodates access to services by the Region’s diverse communities.

Members are expected to perform their duties in a transparent manner that
promotes public confidence and will bear close public scrutiny.

No member of an advisory committee shall use the influence of the office to which
he or she is appointed for any purpose other than for the exercise of official duties.
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10.4 Members shall strive to serve the public interest by upholding both the letter and the
spirit of the laws and policies established by the Federal Parliament, Ontario
Legislature and Regional Council, including the Code of Conduct.
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Durham Region Accessibility Advisory Committee

Terms of Reference

September2018March 2022

2.2

2.3

Goal

To provide advice to Regional Council on the preparation, implementation and
review of its annual accessibility plan and other accessibility related issues within
the Region.

Mandate

The Durham Region Accessibility Advisory Committee (AAC) is a volunteer
Advisory Committee established by Regional Council in accordance with the
Ontarians with Disabilities Act, 2001 (ODA 2001) and these Terms of Reference.

The Terms of Reference provide for the AAC to advise and assist the Region in
the development of an annual accessibility plan(s) and an allowance for the AAC
to be proactive and advise on matters identified on its own initiative, provided it
satisfies the requirements under the ODA 2001.

Issues and concerns (barriers) faced by persons with disabilities may be referred
to the AAC from Regional Council. The AAC will report to Regional Council
through the Finance and Administration Committee, under the purview of the
Chief Administrative Officer, on substantive matters as determined by the
requirements of the ODA 2001, and the Accessibility for Ontarians with
Disabilities Act, 2005.

Scope of activities
The scope of the AAC will include the following activities:

a) participating in the annual development of the Region's Accessibility Plan(s)
which is intended to improve the quality of life for all Regional citizens,
including persons with disabilities;

b) advising the Region on the implementation and effectiveness of its annual
Accessibility Plan(s) to ensure that it addresses the identification, removal
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4.2

and prevention of barriers to persons with disabilities in the Regional by-laws,
and all its policies, programs, practices and services;

c) selecting and reviewing in a timely manner the site plans and drawings for
new development, described in section 41 of The Planning Act,

d) reviewing and monitoring existing and proposed procurement policies of the
Region for the purpose of providing advice with respect to the accessibility for
persons with disabilities to the goods or services being procured; and

e) reviewing access for persons with disabilities to buildings, structures and
premises (or parts thereof) that the Region purchases, constructs,
significantly renovates, leases or funds.

Composition

The AAC will comprise up to eleven voting members in total. The majority of
members shall be persons with a disability as defined by the ODA 2001. An
eleven person committee may typically be comprised as follows:

a) Six members shall be persons with disabilities. These Committee members
shall be representative of gender, ethnicity and different types of visible and
invisible disabilities noted in the ODA 2001;

b) Five members shall be persons who may not have a disability. These
members shall be comprised of:

one member of Regional Council,

two citizen members of which one member shall be a family member of a
disabled person, and

two members who are professionals from the stakeholder community.

Membership shall be a 4 -year term correspondlng with the term of Reglonal
Council.-A

%mmanmgiepanﬁademena#tem However C|t|zen members shaII continue to

serve until their replacements are appointed by Regional Council. If a member
chooses to resign, the Region will seek a replacement in accordance with
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4.3

4.4

4.5

5.2

5.3

5.4

5.5

5.6

At the discretion of the AAC, non-attendance at three consecutive meetings will
be sufficient grounds for replacement.

The AAC shall strive to maintain a high level of relevant technical expertise and
competence in disability issues within its membership.

The AAC may establish Project Teams and/or Working Groups as deemed
necessary to address specific issues; noting that secretariat services will not be
provided to these teams/groups. These Project Teams/Working Groups shall
draw upon members from the AAC as well as staff support/outside resources as
deemed necessary. The Chair of a project team/working group shall be a voting
member of the AAC.

Membership selection

thl&GemmMeeu Durham Reglon W|II place an advertlsement seeklng
individuals interested in volunteering for appointment to the AAC.
Interested individuals will be required to submit an application form to the
Regional Clerk outlining their interest and qualifications.

The CAOQ'’s office shall contact appropriate agencies and community
organizations and invite individuals to volunteer for the AAC. Interested
individuals will be required to submit an application form to the Regional
Clerk and provide a brief resume outlining their interest and qualifications.

The CAQ's office will rewew the Fesume&appllcatlons recelved and
recommend-th
Gouneil individuals for appomtment to the AACJeheseleeted—earqutdaies—aﬁeF
an-interview process-has-been-completed. Members shall be chosen for their
special expertise, experience, dedication and commitment to the mandate of the
Committee.

All veting-members of the AAC will-shall be appointed by the Finance and
Administration Committee and Regional Council.

Regional Council shall appoint a representative to the AAC from the
members of the Finance and Administration Committee.

In the case of a vacancy, the approach described in Sections 5-4+-ard-5-2 will
generally be followed.
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6.
6.1

7.1

7.2

7.3

7.4

8.2

8.3

Officers

A chair and a vice-chair will be elected annually by the membership of the AAC.
The Corporate Services — Legislative Services Division Clerk’s Department
representative will chair the inaugural AAC meeting for the voting process.

Support services

The Chief Administrative Officer (CAO) or designate shall serve as staff liaison to
the AAC. The staff liaison will provide administrative, procedural and technical
support to the AAC and will utilize the staff support group noted in Section 7.24-4
as deemed necessary.

A staff support group will be provided as required by the AAC. The initial support
group shall be comprised of the following, noting that the lead is a member of the
CAQ’s office; Clerk'slegislative Services, Finance, Corporate Services - Human
Resources and Information Technology, Works, Planning & Economic
Development, Legal, Social Services, Police, Durham Emergency Management,
and Corporate Communications Departments.

The staff liaison will co-ordinate all requests for advice from the AAC, through
meeting agendas-and-addenda-to-meetingagendas. AAC responses to such
requests shall be co-ordinated by the staff liaison through the Finance and
Administration Committee to Regional Council.

The Region will provide secretarial and other support services. Regional Council
will provide a budget to cover the operational expenses of the AAC and this
budget will be administered by the CAQ’s office.

Meetings

The AAC will meet six times per year (January, March, May, June, September
and November) in a designated Regional meeting room. The AAC will establish
a meeting schedule at its inaugural meeting, taking into account the business
needs and the schedule of Regional Committees/Council. Special meetings may
be held at the call of the Chair.

Quorum for AAC meetings shall consist-ofbe a majority of the sitting AAC
members.

All meetings will be open to the public. As a formal Advisory Committee to the
Region, the AAC is subject to the Regional Procedural By-law, unless otherwise
specified in the Terms of Reference.
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9.
9.1

10.
10.1

10.2

11.
11.1

12.
121

12.2

Delegations at committee meetings

Any person(s) wishing to appear before the AAC as a delegate must submit a
request to the staff liaison in the CAO’s office, advising of the topic or item to
which they wish to speak. All requests for delegations must be received at least
one week prior to the meeting to ensure that the delegation is included in the
agenda. Any person wishing to address the AAC as a delegate, who has not
previously arranged to do so, may be granted permission to do so only by
Committee resolution.

Minutes and agenda

The minutes of each AAC meeting will be amended as necessary and approved
at the following meeting. The unapproved minutes will be circulated to
members of Council as part of the Council Information Package prepared

by the Reglonal Clerk jfewded—te%h&ne*bregwaﬂy—sehedwedﬁmaneeﬂqe

The AAC agendas will be prepared by the staff liaison and/or the Legislative
Services DivisionClerk's Department, with input from the AAC chair or vice-
chair, and other AAC members. Agendas will be distributed the week prior to
upcoming meetings.

Committee resolutions

The AAC will seek to achieve consensus on decisions. Recommendations are
‘carried’ if supported by a majority unless otherwise specified in these Terms of
Reference or Regional Council Rules of Procedure. Only resolutions as they
appear in the adopted Minutes may be considered as officially representing the
position of the AAC.

Annual reports and workplan

An annual workplan with an estimate of the resources necessary and any
suggested revisions to the Terms of Reference for the coming year shall also be
prepared by the AAC for consideration and approval by the Finance and
Administration Committee and Regional Council. To avoid duplication, the
AAC shall ensure that the workplan is co-ordinated with other disability initiatives
in the Region.

An annual review of the AAC by the Chief Administrative Officer, on behalf of
Regional Council, will be completed to examine the effectiveness of the
Committee and to ensure continued improvements.
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Durham Active Transportation Committee

Terms of Reference

DURHAM
REGION
Revised-February2024March 2022
1. Vision
1.1 To enhance, promote and expand active transportation (AT) throughout the

Region of Durham.
2, Goal

2.1 To provide advice to the Region of Durham on AT matters: urban, rural, utilitarian
and recreational.

3. Mandate

3.1 The Durham Active Transportation Committee (DATC) is an volunteer_advisory
committee of Regional Council and is guided by these Terms of Reference.

3-43.2 -The DATC shall report directly-to the Planning and Economic Development
Committee and/or Regional Planning and Economic Development
Department, as appropriate.

4. Guiding Principles
4.1 The following principles will guide this Committee’s activities as it works to:
e Focus on a Regional active transportation network;
e Recognize the differing needs of users within urban and rural areas;
e Ensure protection of natural heritage features and functions; and
e Undertake consultation with other stakeholders throughout the process.
5. Scope of Activities
5.1 The activities of the Committee will encompass the following:

e Provide advice on the identification and implementation of programs which
encourage public awareness and education on AT matters;

e Continue to advance the Regional Trail Network (RTN) as a key
transportation and tourism component of the AT network;
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6.2

Support the development of multi-modal transportation options, which
includes first and last mile options, in the Region of Durham with a focus on
advancing the Region’s AT network as outlined in the Transportation Master
Plan;

Provide input and support for Active & Safe Routes to Schools, also known
as Active Sustainable School Travel (ASST);

Assist in updating and implementing the Regional and Area Municipal
Cycling Plans. This includes assisting in the planned update to the Regional
Cycling Network (RCN);

Promote the use of active transportation in the Region, especially the
important role that it plays in connecting people to transit;

Recognize and advance AT activities related to reducing greenhouse gas
emissions in the Region of Durham;

Recognize the differing AT needs of commuters and recreational users within
the urban and rural areas;

Coordinate efforts to advance the shared goals of the various area municipal
AT committees;

Collaborate with partners on active transportation initiatives occurring at all
government levels, including: Lake Ontario Waterfront Blueway, Waterfront
Regeneration Trust, Smart Commute Durham, and Public Health; and

Provide advice to Regional Council on legislative matters, programming and
policies from all levels of government related to active transportation.

Composition-and-Membership-Selection

The DATC will be comprised of nine veting-members in total, as follows:

Eight (8) efwhich-shall-be-citizen members, which shall berepresentatives
from-each nominated for appointment by the area

municipalitymunicipalities, and
One (1) member willbe-arepresentative-of the Planning and Economic

Development Committee.
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6.3

6.4

6.5

6.6

6.7

7.2

7.3

7.4

7.5

7.6

Membership for regular-citizen members shall correspond with the term of
Regional Council. If a member chooses to resign, the Region will seek a
replacement in accordance with Section 7.

The DATC may invite stakeholders and/or individuals with specialized expertise
to attend meetings on an as-needed basis in a non-voting capacity.

At the discretion of the DATC, non-attendance of three consecutive meetings will
be sufficient grounds for replacement.

Membership Selection

Durham Region will place an advertisement seeking individuals interested
in volunteering for appointment to the DATC. Interested individuals will be
required to submit an application form to the Regional Clerk outlining their
interest and qualifications.

The Regional Planning and Economic Development Department will review
the applications received. Applications from qualified applicants will be
forwarded to the respective area municipality with a request that the local
Council nominate one representative for appointment.

In nominating members to the DATC, regard shall be given to the relevance
of their interests to the mandate of DATC. Regard shall also be given to
residency within the Region and availability to attend meetings.

All members of the DATC shall be appointed by the Regional Planning and
Economic Development Committee and Regional Council.

Regional Council shall appoint a representative and an alternate to the DATC
from the members of the Planning and Economic Development Committee.

In the case of a vacancy, the approach described in Section 7 will generally
be followed.

Officers

A chair and a vice-chair will be elected by the DATC-membership at the
beginning of each term of Council. The Commissioner of the Planning and
Economic Development Department or his designate will chair the inaugural
DATC meeting.
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9.
9.1

9.2

9.3

9.4

10.
10.1

10.2

10.3

11.
11.1

Support Services

The Commissioner of Planning and Economic Development shall appoint a staff
liaison to support the activities of DATC. The staff liaison will provide
administrative, procedural and technical support to the DATC and will utilize the
Technical Support Group noted in Section 7-39.3 as deemed necessary.

Regional-The Legislative Services Division of the Corporate Services
Department will provide secretarial and other support services. Regional Council
will as-recessary-provide a budget to cover the operational expenses of the
DATC, and this budget will be administered by the Planning and Economic
Development Department.

A Technical Support Group, consisting of Regional staff, area municipal staff and
representatives from other appropriate agencies (e.g. Conservation Authorities

The staff liaison from the Regional Planning and Economic Development
Department shall contact participating area municipalities and other agencies to
establish the Technical Support Group.

Meetings

The DATC will establish a meeting schedule at its inaugural meeting, taking into
account the business needs; and the schedule of the Planning and Economic
Development Committee and Regional Council. Special meetings may be held
at the call of the Chair.

Unless otherwise determined, all meetings will be open to the public. As an ad-
heeAdvisory Committee ef-to the Regional-Ceuncil, the DATC is subject to the
Regional Procedural By-law, unless otherwise specified in the Terms of
Reference.

A quorum for a-DATC meetings shall consist-efbe a majority of the sitting
members.

Delegations at Committee Meetings

Any person(s) wishing to appear before the DATC as a delegate must submit a
request to delegations@durham.ca advising of the topic or item to which they
wish to speak, which will then be forwarded to the staff liaison in the Regional
Planning and Economic Development Department. All requests for delegations
must be received at least one week prior to the meeting to ensure the inclusion in
the agenda. Any person wishing to address the DATC as a delegate, who has
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12.
12.1

12.2

13.
13.1

14.
14.1

14.2

14.3

not previously arranged to do so, may be granted permission to do so only by
Committee resolution.

Minutes and Agenda

The minutes of each DATC meeting will be amended as necessary and approved
at the following meeting. The unapproved minutes will be circulated to
members of Council as part of the Council Information Package (CIP)

prepared by the Reglonal CIerkfemta%ded—teJehe—RegenaLGleHefeFmelu&emm

The DATC agendas will be prepared by the staff liaison, along with the DATC
chair or vice-chair, with input from other DATC members.

Committee Resolutions

The DATC will seek to achieve consensus on decisions. Recommendations are
‘carried’ if supported by a majority. Only resolutions as they appear in the
adopted Minutes may be considered as officially representing the position of the
DATC.

Annual Reports and Workplan

An annual report summarizing the activities completed in the previous year shall
be prepared by the DATC. The annual report shall be forwarded to the Planning
and Economic Development Committee.

An annual Workplan with an estimate of the resources necessary and any
suggested revisions to the Terms of Reference for the coming year shall also be
prepared by the DATC for consideration and approval by the Planning and
Economic Development Committee and Regional Council.

An annual review of the DATC by the Planning and Economic Development
Committee will be completed to examine the effectiveness of the Committee and
to ensure continued improvements.
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Appendix 1: Definitions

1. For the purposes of the DATC Terms of Reference, “Active Transportation”
describes all human-powered forms of travel such as: walking, cycling, inline
skating, skateboarding, skiing and canoeing. It also includes manual and power
assisted mobility devices. Walking and cycling are among the most popular
modes and can effectively be combined with other modes such as public transit.

2. A “trail” is defined as a trail route on land or water with protected status and
public access for recreation or transportation purposes. Activities that are
typically performed along a trail can include: walking, jogging, motorcycling,
hiking, bicycling, horseback riding, mountain biking, canoeing, kayaking,
snowmobile or ATV driving, bird watching, nature observation or backpacking.
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Durham Agricultural Advisory Committee

Terms of Reference

DURHAM
REGION

Revised March 2020arch 2022

1. Goal

1.1 To provide advice to the Region of Durham on agricultural matters and rural
matters as they relate to agriculture.

2. Mandate

2.1 The Durham Agricultural Advisory Committee (DAAC) is a volunteer Advisory
Committee established by Regional Council in accordance with these Terms of
Reference. Committee members are guided by these Terms of Reference.

2.2 The Terms of Reference provide for a balance between activities referred from
the Planning and Economic Development Department or the Regional Planning
and Economic Development Committee or Regional Council and an allowance
for the DAAC to be proactive and advise on matters identified on its own
initiative.

2.3 Matters may be referred to the DAAC from the Regional Planning and Economic
Development Department, the Regional Planning and Economic Development
Committee, or Regional Council. The DAAC may report directly to the Regional
Planning and Economic Development Committee on substantive matters as
determined by the Planning and Economic Development Committee. Otherwise,
the DAAC shall report through the Regional Planning and Economic
Development Department.

3. Scope of Activities
3.1 The scope of the DAAC may include activities such as:
a) Providing advice on issues and concerns of the agricultural community;

b) Providing advice on the implementation of Provincial and Federal legislation,
policies, and guidelines related to the agricultural industry;

c) Providing advice on agricultural and rural policy directions pursued by the
Region. This may include providing advice on Regionally-initiated official plan
amendments related to agricultural matters; on Regional agricultural matters
through an official plan review; or, other policy directions pursued by the
Region;
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4.2

4.3

d) Providing advice on the identification and implementation of programs which
encourage public awareness and education of agricultural and related rural
issues; and

e) Providing advice on matters as they arise, at the request of the Region.
Composition

The DAAC will be comprised of sixteen members in total, as follows:

e Fourteen (14) members will be private individuals who do not represent their
respective employers or advocacy groups in their capacity as a DAAC
member. A

~Of these fifteen-fourteen members, twelve
eleven WI|| be bona fide farmers who are directly involved in the agricultural
industry®; and three will be residents who are not directly involved in the
agricultural industry.

e One (1)Anadditional member willrepresenting_the Durham Region
Federation of Agriculture who is a bona fide farmer directly involved in
the agricultural industry.

e ThefinalOne (1) member will-be-arepresentative-of the Planning and

Economic Development Committee whose role is to act as liaison.

Membership ferregularmembers-shall correspond with the term of Regional
Council. However, members shall continue to serve until their replacements are

appointed by Regional Council.Atthe-end-of each-term—members-willbe-asked

to consider their interest in remaining for an additional term. If a member chooses
to resign, the Region will seek a replacement wru—leeseeghtern accordance with

Sectlon 5.

At the discretion of the DAAC, non-attendance of three consecutive meetings will
be sufficient grounds te-recemmendfor replacement.

" Note: Where an interested bona fide farmer cannot be found to represent an area municipality, as an
exception, a non-farm rural resident may be substituted.
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5.
51

Membership Selection

For regular members, the Regional Planning-and-Economic Development
DepathenJGDurham Reglon will place an-Rewspaper advertlsement seeking

mumerpartﬁequestmgre*messqen&e#m%emsﬂmrmndlwduals mterested in
witling-to-volunteering for appointment to the DAAC. Interested individuals will be

required to submit an application form to the Regional Clerk provide-a-brief
resume-outlining their interest and qualificationsand-statement-ofinterest.

545.2 The Regional Planning and Economic Development Department will review

the applications received. Responsesfrom-the-advertisementApplications

from qualified applicants will be forwarded to each-the respective area
municipality with a request that the local Council nominate one representative
from the applicants who are bona fide farmers directly involved in the agricultural
industry?. The Regional Planning and Economic Development Department, from
the remaining resumes-applications received, will nominate three additional
members at large who are bona fide farmers; and three members at large who
are not directly involved in the agricultural industry, to bring the regular member
complement to fourteen.

525.3 In nominating members to the DAAC, exeludingthe representative of the

Planning-and Economic Development Committee,regard shall be given to

achieving a diversity of members engaged in varied disciplines of the agricultural
industry and members living in the rural community with knowledge of agricultural

and related rural issues. Regard shall also be given to residency within the
Region and availabilityAvalability to attend meetings-will alse-be considered.

All residents of Durham Region are eligible for membership. An elaboration of the
selection criteria is provided in Appendix 1 of the Terms of Reference.

5:35.4 The Regional Planning and Economic Development Department will formally

request the Durham Region Federation of Agriculture (DRFA) to nominate one
person to represent the DRFA.

545.5 All members of the DAAC shall be appointed by the The-Regional Planning

and Economic Development Committee and willrecommend-individualsfor
appointmentto-the- DPAACby-Regional Council.

5:565.6 Regional Council shall appoint a representative and an alternate to the DAAC

from the members of the Planning and Economic Development Committee.

2 Note:Same-note-as-above Where an interested bona fide farmer cannot be found, as an exception a non-
farm rural resident may be substituted.
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5-75.8 In the case of a regularmembervacancy, the approach described in Sections 5

5-4,-6-2and-5-3 will generally be followed.

7.1

7.2

7.3

Officers

A chair and two vice-chairs (first and second) will be elected annually by the
membership of the DAAC. The Planning and Economic Development Committee
representative will chair the inaugural DAAC meeting.

Support Services

The Commissioner of Planning and Economic Development or designate, shall
serve as staff liaison to the DAAC. The staff liaison will provide administrative,
procedural and technical support to the DAAC.

The staff liaison will co-ordinate all requests for advice from the DAAC, through
meeting agendas-and-addenda-to-meeting-agendas. DAAC responses to such
requests shall be co-ordinated by the staff liaison to the Planning and Economic
Development Department.

The Region will provide secretarial and other support services. Regional Council
will provide a budget to cover the operational expenses of the DAAC, and this
budget will be administered by the Planning and Economic Development
Department.

Meetings

Regularly scheduled meetings of DAAC will be held at the Durham Regional
Headquarters, unless otherwise stated. The DAAC, will establish a meeting
schedule taking into account the business needs and the schedule of Regional
CounC|I and the Planning and Economlc Development Commlttee Ihe—Planmng

DAA&meehngeeaekkDeeembeefeHheﬁfeuewmg—year—Spemal meetlngs may be
held at the call of the Chair.FhePlanning-and-Economic-Development
B
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8.2

8.3

10.

10.1

10.2

11.

11.1

12.
121

All meetings will be open to the public. As a formal Advisory Committee to the
Region, the DAAC is subject to the Regional Procedural By-law, unless otherwise
specified in the Terms of Reference.

Quorum for DAAC meetings shall eensist-ofbe a majority of the sitting
members.

Delegations of Committee Meetings

Any person(s) wishing to appear before the DAAC as a delegate must submit a
request to delegations@durham.ca, advising of the topic or item to which they
wish to speak, which will then be forwarded to the staff liaison in the Regional
Planning and Economic Development Department. All requests for delegations
must be received at least one week prior to the meeting to ensure that the
delegation is included on the agenda. Any person wishing to address the DAAC
as a delegate, who has not previously arranged to do so, may be granted
permission to do so only by Committee resolution.

Minutes and Agenda

The minutes of each DAAC meeting will be amended as necessary and approved
at the following meeting. The unapproved minutes will be circulated to members
of Council as part of the Council Informatlon Package (CIP) prepared by the
Reglonal Clerk. W

pI = e Dovel ~ oo
The DAAC agendas will be prepared by the staff liaison and the DAAC chair or

vice-chair with input from other DAAC members. Agendas will be distributed the
week prior to the meeting.

Committee Resolutions

The DAAC will seek to achieve consensus on decisions. Recommendations are
“carried” if supported by a majority, unless otherwise specified in these Terms of
Reference or Regional Council Rules of Procedure. Only resolutions as they
appear in the adopted Minutes may be considered as officially representing the
position of the DAAC.

Annual Reports and Workplan

An annual report summarizing the activities completed in the previous year shall
be prepared by the DAAC. The annual report shall be forwarded to the Planning
and Economic Development Committee.
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12.2

12.3

An annual workplan with an estimate of the resources necessary and any
suggested revisions to the Terms of Reference for the coming year shall also be
prepared by the DAAC for consideration and approval by the Planning and
Economic Development Committee and Regional Council.

An annual review of the DAAC by the Planning and Economic Development
Committee will be completed to examine the effectiveness of the Committee and
to ensure continued improvements.
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Appendix 1: Membership Eligibility Criteria

To facilitate the nomination and appointment of new members to the DAAC, the following
criteria will be considered. The aim is to achieve a diversity of members engaged in
varied disciplines of the agricultural industry and community representation with
knowledge of agricultural and related rural issues.

1. Residency

1.1 Members should reside in Durham Region®. Where a person who resides in
Durham cannot be found, a farmer who owns land in Durham Region may
be substituted.

2. Agricultural Expertise and Knowledge

21 Applicants engaged in the agricultural industry having the following attributes
would be considered as an asset:

e Demonstrated knowledge of agricultural and rural land use issues;
e Relevant farm experience;
¢ Involvement with activities of the agricultural community;
e Technical training in an agriculture-based field; and
e Knowledge of properties and farm operations within Durham.
3. Rural Experience

3.1 For applicants from the non-farm rural community consideration will be given to
the duration of residency in the community and the individual’s level of
knowledge of agricultural related rural issues. The relevance of their interests to
the mandate of the DAAC will also be an important consideration.

4, Availability

4.1 It is important that an applicant be able to attend as many DAAC meetings as
possible and undertake work outside of the regular monthly meetings. An
applicant should be able to be contacted or reached during the day in order for
meetings to be arranged.
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Durham Environmental Advisory Committee

Terms of Reference

Revised-FebruaryMarch 2022

2.2

2.3

Goal

To provide advice to the Region of Durham on environmental impacts of planning
matters, as expressed in the Durham Regional Official Plan.

Mandate

The Durham Environmental Advisory Committee (DEAC) is a volunteer Advisory
Committee established by Regional Council in accordance with these Terms of
Reference. Committee members are guided by these Terms of Reference.

The Terms of Reference provide for a balance between activities referred from
the Planning and Economic Development Department or the Planning and
Economic Development Committee and a provision for DEAC to be proactive and
advise on matters identified on its own initiative.

Environmental matters may be referred to the DEAC from the Regional Planning
and Economic Development Department or the Planning and Economic
Development Committee. DEAC shall report directly to the Regional Planning
and Economic Development Committee and/or Regional Planning and Economic
Development Department, as appropriate.

Scope of Activities
The scope of the DEAC may include activities such as:

a) providing advice on environmental policy directions pursued by the Region.
This may include providing advice on official plan amendments related to
environmental policies or providing advice on Regional environmental
policies through an Official Plan review process;

b) providing advice in the identification and implementation of new or existing
programs, approaches or policies relating to the protection, sustainability and
enhancement of natural resources and systems within the Region in co-
operation with other organizations where appropriate. This may include
investigating conservation easements, land trusts, tree planting,
environmental stewardship, new provincial directions and funding grants;
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c) providing advice in identifying and implementing community outreach
activities which support the growth of environmental awareness and
appreciation in Durham Region in co-operation with other organizations
where appropriate. This may include recommending and assisting with
educational workshops or homeowner guides which can be used by the
public in areas such as tree cutting, fertilizer use, erosion control and general
enhancement of the environment;

d) providing advice on Regional environmental data in co-operation with other
organizations where appropriate;

e) providing advice on the state of environmental resources such as water
resources and natural heritage features such as wetlands, forests, and
wildlife within Durham Region in co-operation with other organizations where
appropriate;

f) appointing a member of DEAC to participate on steering committees for
environmental impact studies related to Regional Official Plan Amendment
applications. In accordance with the Region’s approved EIS Guideline, a
DEAC representative would participate in Regionally co-ordinated EIS’s and
peer reviews; and

g) atthe request of the Planning and Economic Development Committee or the
Regional Planning and Economic Development Department, provide advice
on miscellaneous matters as they arise.

Composition
The DEAC will be comprised of seventeen members in total, as follows:

e Thirteen (13) ef-which-will-be-citizen members; ' '

e one-One (1) efwhich-willbe-a-Post-Secondary Student member.

o iwo-Two (2) efwhich-will-be-youth members.
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4.2

4.3

4.4

4.5

4.6

4.7

5.1

e plusene-One (1) member of the Planning and Economic Development
Committee.

All members are regarded as private citizens and do not represent their
respective employers or advocacy group in their capacity as a DEAC member.

Membership for citizen members shall correspond with the term of Regional
Council. However, citizen members shall continue to serve until their
replacements are aopomted bv Reglonal CounC|I At—theenete#eaeh%rm—%lzen

term- If a member chooses to reS|gn the Region WI|| seek a replacement in

accordance with Section 5.

Membership for Post-Secondary Student members shall be up to a 4-year term,
generally corresponding with the length of their college or university program.

Membership for youth members shall be up to a 3-year term, generally
corresponding with the school year.

At the discretion of the DEAC, non-attendance of three consecutive meetings will

be sufficient grounds for replacement.

DEAC will strive to maintain a high level of relevant technical expertise and
competence in environmental issues within its membership.

Membership Selection

Develepment—Depa:tmen%mayDurham Reglon W|II place an newspaper

advertisement within-each-area-municipality requesting-expressions-of-interest
fromseeking individuals willing-teinterested in volunteering for appointment to

the DEAC. For post-secondary student and youth members, the Region
shall also contact colleges, universities, and secondary schools in Durham
Region to request that students be notified about the opportunity to
volunteer with DEAC. Interested individuals will be required to submit an

application form to the Regional Clerk previde-a-briefresumeoutlining their
interest and qualificationsand-statementofinterest.
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5.2

5.3

5.4

5.5

5.6

5.7

The Regional Planning and Economic Development Department will review
the applications received. Responses-Applications from qualified candidates
applicants will be forwarded to the respective area municipality with a request
that the local Council nominate one representative. The Regional Planning and
Economic Development staffDepartment, from the remaining resumes
applications received, will nominate a sufficient number of citizen members at
Iarge in order to brmg the citizen membershlp to thlrteen Allmembers-ofthe

eemﬁ%%%The Reglonal Plannlng and Economlc Development Department
will also nominate one Post- Secondary Student member and two youth
members from the applications received.

In nominating citizen members to the DEAC, regard shall be given to the aim of
achieving a combination of technical experts and community representatives with
knowledge of environmental and land use planning matters. Regard shall also be
given to residency within the Region and availability to attend meetings. An

elaboration of the selection criteria is provided in Appendix 1,-Seetion-A; of the
Terms of Reference. The nomination of members at large will help to achieve the
desire of a diverse and balanced DEAC. All residents of Durham Region are
eligible for membership.

Mnommatmg a Post- Secondarx Student members! memieer—must—be

enwmnmen%a#ma#er—consmeratlonGen&deFaﬁen shall be glven to the
individual’s interests, le\ interests, level of participation and knowledge of environmental

issues in Durham Region and the planning process. The member must be
enrolled full-time in a college or university program and express an interest

in environmental matters. The relevance of their interests to the mandate of

DEAC will be an important consideration. Regard shall also be given to residency

within Durham Region for the school year and availability to attend meetings. An
elaboration of the selection criteria is provided in Appendix 1-SeetionB of the

Terms of Reference.

In seleetingnominating_youth members, consideration shall be given to ensure

representation from both the urban and rural communities. An elaboration of the
selection criteria is provided in Appendix 1,-Seetion G of the Terms of Reference.

All members of the DEAC shall-will be appointed by the Regional Planning and
Economic Development Committee and Regional Council.

Regional Council shall appoint a representative and an alternate to the DEAC
from the members of the Planning and Economic Development Committee.



Durham Environmental Advisory Committee
Terms of Reference - Page 5

5.8

5.9 In the case of a eitizen-membervacancy, the approach described in Sections 54
and-5-2 will generally be followed.

5.10

5.11

5.12

5.13
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5.14

5.15

6.2

7.1

7.2

7.3

8.2

Officers

A chair and two vice-chairs (first and second) will be elected annually by the
membership of the DEAC. The Planning and Economic Development Committee
representative will chair the inaugural DEAC meeting.

Post-Secondary Student members and youth members are not eligible to sit as
chair or vice-chair.

Support Services

The Commissioner of Planning and Economic Development or designate shall
serve as staff liaison to the DEAC. The staff liaison will provide administrative,
procedural and technical support to the DEAC.

The staff liaison will co-ordinate all requests for advice from the DEAC, through

meeting agendas-and-addenda-to-meeting-agendas. DEAC responses to such

requests shall be co-ordinated by the staff liaison to the Planning and Economic

Development Department-orthe Planning-and-Economic-Development
Committee.

The Region will provide secretarial and other support services. Regional Council
will provide a budget to cover the operational expenses of the DEAC, and this
budget will be administered by the Planning and Economic Development
CommitteeDepartment.

Meetings

Regularly scheduled meetings of DEAC will be held at the Durham Regional
Headquarters. The DEAC, will establish a meeting schedule taking into account
the business needs and the schedule of Regional Council and the Planning and

Economlc Development Commlttee Ihe—P@emngqud—EeenemreDevelepmen{

Unless otherwise determined, all meetings will be open to the public. As a formal
Advisory Committee to the Region, the DEAC is subject to the Regional
Procedural By-law, unless otherwise specified in the Terms of Reference.
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8.3

10.
10.1

10.2

11.
11.1

12.
121

12.2

12.3

A quorum for a-DEAC meetings shall censist-efbe a majority of the sitting DEAC
members.

Delegations of Committee Meetings

Any person(s) wishing to appear before the DEAC as a delegate must submit a
request to delegations@durham.ca, advising of the topic or item to which they
wish to speak, which will then be forwarded to the staff liaison in the Regional
Planning and Economic Development Department. All requests for delegations
must be received at least one week prior to the meeting to ensure that the
delegation is included on the agenda. Any person wishing to address the DEAC
as a delegate, who has not previously arranged to do so, may be granted
permission to do so only by Committee resolution.

Minutes and Agenda

The minutes of each DEAC meeting will be approved at the following meeting.
The unapproved minutes will be circulated to members of Council as part of the
Council Information Package (CIP) by the Regional Clerk.

The DEAC agendas will be prepared by the staff liaison and the DEAC chair or
vice-chair with input from other DEAC members. As-the-firstitem-of business
atAt the beginning of every meeting, the Committee shall approve its agenda.

Committee Resolutions

The DEAC will seek to achieve consensus on decisions. Recommendations are
“carried” if supported by a majority. Only resolutions as they appear in the
adopted Minutes may be considered as officially representing the position of the
DEAC.

Annual Reports and Workplan

An annual report summarizing the activities completed in the previous year shall
be prepared by the DEAC. The annual report shall be forwarded to the Planning
and Economic Development Committee.

An annual workplan with an estimate of the resources necessary and any
suggested revisions to the Terms of Reference for the coming year shall also be
prepared by the DEAC for consideration and approval by the Planning and
Economic Development Committee and Regional Council. To avoid duplication,
the DEAC shall ensure that the workplan is co-ordinated with other environmental
initiatives in the Region.

An annual review of the DEAC by the Planning and Economic Development
Committee will be completed to examine the effectiveness of the Committee and
to ensure continued improvements.
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1.1

B)

1.2

B)

Appendix 1: Membership Eligibility Criteria

Citizen Membership Eligibility Criteria

To facilitate the nomination and appointment of new citizen members to the
DEAC, the following criteria will be considered:

Residency
Members should reside in Durham Region.
Technical Expertise

A high level of technical expertise is required within the Committee. Applicants
with academic qualifications and/or work experience in environmentally-related
disciplines will be an important consideration.

Community Representatives

Consideration shall be given to the individual’s level of participation and
knowledge of environmental issues and the planning process. The relevance of
their interests to the mandate of DEAC will be an important consideration.

Availability

It is important that an applicant be able to attend as many DEAC meetings as
possible and undertake work outside of the regular monthly meetings. An
applicant should be able to be contacted or reached during the day in order for
meetings to be arranged.

The aim is to achieve a diverse committee with a combination of technical
experts and community representatives.

Post-Secondary Student Membership Eligibility Criteria

To facilitate the nomination and appointment of new Post-Secondary Student
members to the DEAC, the following criteria will be considered:

Residency
Members should reside in Durham Region for the school year.
Education

Members must be accepted into, or enrolled in a full-time College or University
program and express an interest in environmental matters.
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Consideration shall be given to the individual’s interests, level of participation and
knowledge of environmental issues in Durham Region and the planning process.

The relevance of their interests to the mandate of DEAC will be an important
consideration.

Availability

It is important that an applicant be able to attend as many DEAC meetings as
possible and undertake work outside of the regular monthly meetings. An
applicant should be able to be contacted or reached during the day in order for
meetings to be arranged.

Youth Membership Eligibility Criteria

To facilitate the nomination and appointment of new youth members to the
DEAC, the following criteria will be considered:

Residency
Youth members should reside in Durham Region.
Education

Youth members must be enrolled in Grade 10, 11, or 12 and express an interest
in environmental matters.

Availability

It is important that an applicant be able to attend as many DEAC meetings as
possible. An applicant should be able to be contacted or reached during the day
in order for meetings to be arranged.

Letter of Reference/Support

Applicants for youth membership must include a letter of reference from their
school and a letter of parental/guardian support with their expression of interest.
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) Durham Region Anti-Racism Taskforce

Terms of Reference

DURHAM
REGION

May2024March 2022

1. Context and Introduction

1.1 In Canada, the disparities that exist in racialized communities are well
documented. Systemic barriers based on race have been created over our long
and storied shared Canadian history.

1.2 For Black Canadians, anti-Black racism is present across all areas of daily life
and has detrimental impacts on life and work. The Ontario Human Rights
Commission has conducted several reports to interrogate both the oppression of
racialized people in Canada, and more specifically Ontario. The most recent
report on the experiences of Black communities and the police was released in a
2020 report.

1.3 In 2020, Durham Regional Council endorsed its first Anti-Black Racism Town Hall
and Diversity, Equity and Inclusion Follow-Up report. The Region has committed
to the development and implementation of an Anti-Racism Framework to ensure
we have a healthy workplace, and to address racism within the communities we
serve. Establishment of the Durham Region Anti-Racism Taskforce as a
Committee of Council, with a formalized structure similar to other advisory
committees, will ensure a consistent approach to addressing systemic racism.
This taskforce will adopt a ‘hub and spoke’ model where working groups will be
identified to address disparity in racialized (Indigenous, Black, Asian, etc.)
communities. Anti-Black racism will be the initial focus for this taskforce.
Precedence will be given to the lived experiences and concerns of all racialized
groups in the Region.

1.4 The Durham Region Anti-Racism Taskforce connects with the following goals of
the Region of Durham Strategic Plan (2020-2024):

a) Goal 2: Community Vitality: To foster an exceptional quality of life with
services that contribute to strong neighborhoods, vibrant and diverse
communities, and influence our safety and well-being.

b) Goal 4: Social Investment: To ensure a range of programs, services and
supports are available and accessible to those in need, so that no individual
is left behind.
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2.
2.1

3.2

Goal

To work with community stakeholders, Regional staff, and other relevant partners
to ensure that Durham Region successfully implements its anti-racism framework
in a manner consistent with the principles of the Ontario Human Rights Code and
Durham’s aim to demonstrate leadership in addressing systemic racism.
Furthermore, to ensure that implementation plans are built on the lived
experienced of racialized communities and centers the voices of these
stakeholders.

Mandate

The Durham Region Anti-Racism Taskforce (DRART) will act in an advisory role
to Regional Council through the Finance and Administration Committee on issues
related to racism — structural, systemic, and interpersonal.

The DRART is a volunteer Advisory Committee established by Regional Council
in accordance with these Terms of Reference. Committee members are guided
by these Terms of Reference.

Scope of Activities

The scope of activities that the DRART may undertake include, but are not
limited to:

e providing advice, feedback and guidance to Regional staff and Council on
implementation of Durham Region’s Anti-Racism Framework;

e supporting and enabling successful implementation of Durham Region’s anti-
racism plans by engaging and influencing relevant stakeholders and
networks;

e providing accurate and transparent reports to Regional Council on progress
with implementation of Durham Region’s anti-racism plans; and

e providing a forum for residents to learn more about what the Region and its
partners are doing to address racism.

Composition
The DRART will be composed of between 15 to 18 members as follows:
a) One member of Regional Council;

b) The Chief Administrative Officer (CAQ) of the Region;
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5.2

5.3

5.4

5.5

5.6

c) Ten (10) Racialized Community members with lived experience, specialized
expertise, including those with intersectional social locations;

d) Three (3) to six (6) representatives from industry, association, and public
institutions such as:

e Academia with a focus on anti-racism or critical race theory (e.g. Ontario
Tech University, Durham College, Trent Durham University, and/or local
school boards)

e Professional Associations (e.g. Durham Black Business and Professional
Association, ByBlacks, Canadian Black Chamber of Commerce —
Durham Region, etc.)

e Community and socially focused organizations (e.g. DurhamOne,
Bawaajigewin Aboriginal Community Circle Durham Black Educators
Network, BAACO, Women'’s Multicultural Resource and Counselling
Centre, Durham Chinese Cultural Centre, Durham Tamil Association,
Indo-Canadian Association, Congress of Black Women, etc.)

Up to three (3) Regional staff who are directly connected to community DEI
initiatives and activities may be invited to attend DRART meetings as Ex-officio
members in a non-voting capacity.

Members of Parliament (MP) and Members of Provincial Parliament (MPP)
representing Durham Region may be invited to attend DRART meetings on an as
needed basis and as Ex-officio members in a non-voting capacity.

The DRART may invite individuals with specialized expertise to attend meetings
on an as needed basis in a non-voting capacity.

The term of membership shall correspond with the term of Regional Council. If a
member chooses to resign the Region will seek a replacement in accordance
with Section 6.

At the discretion of the DRART, non-attendance of three consecutive meetings
will be sufficient grounds for replacement

Membership Selection

For the selection of members representing community, academia or professional
associations, Durham Region will place an advertisement seeking
|nd|V|duaIs mterested in volunteering for appomtment to the DRARTaJGaH

ether—eemm&weaﬁen&ehannels Interested |nd|V|duaIs WI|| be requwed to submlt

an application form to the Regional Clerk complete-an-application-form-and
provide-a-briefresume-outlining their interest and qualifications.
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6.2

6.3

6.4

6.5
6.6

6.7

7.1

8.2

8.3

The CAQ’s Office shall contact community, academic and professional leaders
and invite them to volunteer for the DRART. Interested individuals will be
required to submit an application form to the Regional Clerk and provide a
brief resume outlining their interest and qualifications.

The CAO's office will review the applications received and recommend
individuals for appointment to the DRART. In nominating members to the
DRART, regard shall be given to the aim of achieving a diversity in intersecting
social identities. Regard shall also be given to previous extensive community
and/or professional involvement, knowledge of race and related issues, lived
experience, residency within the Region and availability to attend meetings.

All members of the DRART will-shall be appointed by the Finance and
Administration Committee and Regional Council.

Regional Council shall appoint a representative and an alternate to the DRART.

Regional Council shall appoint the Chief Administrative Officer (CAO) and a
Regional staff member as an alternate for the Chief Administrative Officer (CAO)
to the DRART.

In the case of a eitizen-member-vacancy, the approach described in Section 6-4
will generally be followed.

Officers

A chair and a vice-chair will be elected by the DRART at the beginning of each
term of Council. The Region’s Director, Diversity, Equity and Inclusion shall chair
the inaugural DRART meeting of each term.

Support Services

A staff liaison from the Office of the CAO shall be appointed to support the
activities of the DRART. The staff liaison will provide administrative, procedural,
and technical support to the DRART. Day-to-day activities of the staff liaison will
be supported by the Office of the CAO.

A Regional Staff Working Group, consisting of appropriate staff from all Regional
departments shall be established to develop an Anti-Racism Framework which
would detail actions that the Region as a corporation and as a community service
provider can take to address systemic racism. The Regional Staff Working Group
will also provide advice and expertise to the DRART and the staff liaison as
needed.

The staff liaison shall keep the Region’s Department Heads apprised of the
activities of the DRART and the Regional Staff Working Group.
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8.4

9.2

9.3

10.

10.1

10.2

11.
11.1

11.2

12.
12.1

The Legislative Services Division of the Corporate Services Department will
provide secretarial and other support services. Regional Council will provide a
budget to cover the operational expenses of the DRART, and this budget will be
administered by the Office of the CAO.

Meetings

The DRART will establish a meeting schedule at its inaugural meeting, taking into
account the business needs and schedule of Regional Committees/Council.
Special meetings may be held at the call of the Chair.

Unless otherwise determined, all meetings will be open to the public. As an
Advisory Committee to the Region, the DRART is subject to the Regional
Procedural By-law, unless otherwise specified in these Terms of Reference.

A quorum for DRART meetings shall be a majority of the sitting members.
Minutes and Agenda

The minutes of each DRART meeting will be approved at the following meeting.
The unapproved minutes will be circulated to members of Council as part of the
Council Information Package prepared by the Regional Clerk.

The DRART agendas will be prepared by the Staff Liaison, along with the
DRART Chair or Vice Chair, with input from other DRART members.

Delegations and Presentations

Any person(s) wishing to appear before the DRART as a delegation must submit
a request to delegations@durham.ca, advising of the topic or item to which they
wish to speak, which will then be forwarded to the staff liaison in the Office of the
CAQO. All requests for delegations must be received at least one week prior to the
meeting to ensure the inclusion in the agenda. Any person wishing to address the
DRART as a delegate, who has not previously arranged to do so, may be
granted permission to do so only by Committee resolution.

When the DRART has requested a presentation on a particular topic, the time
frame allotted will depend on the subject under discussion.

Committee Resolutions

The DRART will seek to achieve consensus on decisions. Recommendations are
“carried” if supported by a majority. Only resolutions as they appear in the
adopted Minutes may be considered as officially representing the position of the
DRART.
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13.
13.1

13.2

Annual Reports and Workplan

An annual report summarizing the activities completed in the previous year shall
be prepared by the DRART. The annual report shall be forwarded to the Finance
and Administration Committee.

An annual workplan with an estimate of the resources necessary and any
suggested revisions to the Terms of Reference for the coming year shall also be
prepared by the DRART for consideration and approval by the Finance and
Administration Committee and Regional Council.
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Attachment #7

Durham Region Roundtable on Climate Change

Terms of Reference

Mareh2020March 2022

1.1

1.2

1.3

3.2

Context and Introduction

In 2009, the Regional Council of Durham established the Durham Region
Roundtable on Climate Change (DRRCC) to lead the development of the
Region’s first ever climate change plan, released in 2012 and titled ‘From Vision
to Action: Region of Durham Community Climate Change Local Action Plan’, and
to position the Region of Durham as a leader in addressing climate change
issues.

In 2016, the Paris Agreement on climate change, which was signed by 195
countries including Canada, sets out that all Governments, citizens, businesses
and other organizations will work together to limit global average temperature
increases to ‘well below 2°C’, aiming for 1.5°C, relative to pre-industrial
temperatures.

DRRCC has since overseen the development of a Community Climate
Adaptation Plan (Towards Resilience, 2016) and a Community Energy Plan
(Seizing the Opportunity, 2019) to more clearly articulate how Durham Region
and its local area municipal partners will collaborate on the transition to a low
carbon, climate resilient Region. The latter plan is based upon a low carbon
pathway, which charts a trajectory towards achieving an 80 per cent reduction in
greenhouse gas emissions by 2050.

Goal

To work with Regional staff, and other relevant partners to ensure that Durham
Region successfully implements its climate change plans in a manner consistent
with the Paris agreement and Durham’s aim to demonstrate leadership in
addressing climate change. Furthermore, to ensure that implementation plans
are built on the views of Regional stakeholders and citizens and reflect the latest
science.

Mandate

The Durham Region Roundtable on Climate Change (DRRCC) will act in an
advisory role to Regional Council through the Finance and Administration
Committee on issues related to climate change.

The DRRCC is a volunteer Advisory Committee established by Regional
Council in accordance with these Terms of Reference.
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4. Scope of Activities

4.1 The scope of activities that the DRRCC may undertake include, but are not
limited to:

e provide advice, feedback and guidance to Regional staff and Council on
implementation of Durham’s community-facing climate change plans,
including the Durham Community Climate Adaptation Plan and the Durham
Community Energy Plan;

e support and enable successful implementation of Durham Region’s climate
change plans by engaging and influencing relevant stakeholders and
networks;

e provide accurate and transparent reports to Regional Council on progress
with implementation of Durham Region’s climate change plans; and

e provide a forum for residents to learn more about what the Region and its
partners are doing to address climate change.

5. Composition
5.1 The DRRCC will be composed of between 15 to 20 members as follows:

e Five Regional Councillors — the Regional Chair, ex-officio, and one Councillor
representing each of the four Regional Standing Committees;

e Eight to ten representatives from industry, association and public institutions
such as:

o Public agencies focused on energy, housing, transportation and
conservation (e.g. local electricity distribution companies, Durham
Region Non-Profit Housing Corp, and/or Conservation Authorities)

o  Academia (e.g. Ontario Tech University, Durham College, Trent
Durham University, and/or local school boards)

o Professional and Industry Associations (e.g. Durham Labour Council,
BILD Durham Chapter, etc.)

o  Community and socially-focused organizations (e.g. Durham
Community Foundation, Community Development Council Durham,
etc.)

e 1 to 6 citizen at-large representatives with specialized expertise, including
youth representatives (aged 16-25); and

e The Chief Administrative Officer (CAO) of the Region.
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5.2

5.3

5.4

5.5

6.2

6.3

6.4

Members of Parliament (MP) and Members of Provincial Parliament (MPP)
representing Durham Region shall also be invited to participate in the DRRCC
meetings as henorary-Ex-officio members in a non-voting capacity.

The DRRCC may invite individuals with specialized expertise to attend meetings
on an as needed basis in a non-voting capacity.

The term of membership shall correspond with the term of Regional Council. If a
member chooses to resign the Region will seek a replacement in accordance
with Section 56.

At the discretion of the DRRCC, non-attendance of three consecutive meetings
will be sufficient grounds for replacement.

Membership Selection

Durham Region will place an advertisement seeking individuals interest in
volunteering for appomtment to the DRRCC EeHheseleenen@#emzenat

med&a—and—ethepeemmameanensﬁhannel% Interested |nd|V|duaIs W|II be
required to submit an application form to the Regional Clerk outlining their

mterest and quallflcatlons prewdeua—bneﬁresum&and—sta%emen%eﬁm%ems%

The CAOQO’s Office shall contact community, academic and industry leaders and
invite them to volunteer for the DRRCC. Interested individuals will be required to
provide-a-brief statement-of-interest submit an application form to the
Regional Clerk and provide a brief resume outlining their interest and
qualifications.

The CAOQ'’s office will review the applications received and recommend
individuals for appointment to the DRRCC. In nominating eitizen-members to
the DRRCC, regard shall be given to the aim of achieving a diversity in age,
gender and ethnicity. -Regard shall also be given to previous community and/or
professional involvement, knowledge of climate change issues, residency within
the Region and availability to attend meetings.
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6.5

6.6

6.7

6.8

7.1

8.2

8.3

8.4

8.5

All members of the DRRCC shallwill be appointed by the Finance and
Administration Committee and Regional Council.

Regional Council shall appoint a representative and an alternate to the DRRCC
from each of the four Regional Standing Committees.

Regional Council shall appoint the Chief Administrative Officer (CAO) and a
Regional staff member as an alternate for the Chief Administrative Officer (CAO)
to the DRRCC.

In the case of a eitizen-member-vacancy, the approach described in Section 654
will generally be followed.

Officers

A chair and a vice-chair will be elected by the DRRCC at the beginning of each
term of Council. The Region’s CAO shall chair the inaugural DRRCC meeting of
each term.

Support Services

A staff liaison from the Office of the CAO shall be appointed to support the
activities of the DRRCC. The staff liaison will provide administrative, procedural
and technical support to the DRRCC. Day-to-day activities of the staff liaison will
be supported by the Office of the CAO.

A Regional Staff Working Group, consisting of appropriate staff from all Regional
departments shall be established to develop a Corporate Climate Change Master
Plan which would detail actions that the Region as a corporation and as a
community service provider can take to address climate change mitigation and
adaptation measures. The Regional Staff Working Group will also provide
technical advice and expertise to the DRRCC and the staff liaison as needed.

The staff liaison shall keep the Region’s Department Heads apprised of the
activities of the DRRCC and the Regional Staff Working Group.

The Legislative Services Division of the Corporate Services Department will
provide secretarial and other support services. Regional Council will provide a
budget to cover the operational expenses of the DRRCC, and this budget will be
administered by the Office of the CAO.
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9.
9.1

9.2

9.3
10.
10.1

10.2

11.
11.1

11.2

12.
12.1

Meetings

The DRRCC will establish a meeting schedule at its inaugural meeting, taking
into account the business needs and schedule of Regional Committees/Council.
Special meetings may be held at the call of the Chair.

Unless otherwise determined, all meetings will be open to the public. As an a¢
hecAdvisory Committee to the Region, the DRRCC is subject to the Regional
Procedural By-law, unless otherwise specified in the Terms of Reference.

A quorum for DRRCC meetings shall be a majority of sitting members.
Minutes and Agendas

The minutes of each DRRCC meeting will be approved at the following meeting.
The unapproved minutes will be circulated to members of Council as part of the
Council Information Package prepared by the Regional Clerk.

The DRRCC agendas will be prepared by the Staff Liaison and/or the Legislative
Services Division, along with the DRRCC Chair or Vice Chair, with input from
other DRRCC members.

Delegations and Presentations at Committee Meetings

Any person(s) wishing to appear before the DRRCC as a delegation must submit
a request to delegations@durham.ca, advising of the topic or item to which they
wish to speak, which will then be forwarded to the staff liaison in the Office of
the CAO. All requests for delegations must be received at least one week prior to
the meeting to ensure the inclusion in the agenda. Any person wishing to address
the DRRCC as a delegate, who has not previously arranged to do so, may be
granted permission to do so only by Committee resolution. Five minutes is
allotted for a delegation to speak.

When the DRRCC has requested a presentation on a particular topic, the time
frame allotted will depend on the subject under discussion.

Committee Resolutions

The DRRCC will seek to achieve consensus on decisions. Recommendations are
“carried” if supported by a majority. Only resolutions as they appear in the
adopted Minutes may be considered as officially representing the position of the
DRRCC.
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1. Purpose

1.1 The Energy from Waste-Waste Management Advisory Committee (EFW-WMAC)
is established to provide a forum for public and other stakeholders to monitor,
review and liaise with the Regional Municipality of Durham (Durham) on the EFW
facility including how the waste is being sorted prior to arriving on-site. The
success of the EFW facility will depend on the diversion measures and waste
separation (waste management) that happens at the transfer stations and curb-
side collection. The EFW-WMAC (Committee) is being established to satisfy the
Host Community Agreement (HCA) with the Municipality of Clarington
(Clarington) and the Commissioner & Medical Officer of Health’s Report 2009-
COW-01 obligations.

2. Mandate

2.1 The EFW-WMAC will act in an advisory role to the Durham Works Committee on
issues or concerns which arise with waste diversion, waste management,
environmental performance and monitoring of the EFW facility, including the
construction and operational phases.

2.2 The EFW-WMAC will be comprised of volunteers from Durham appointed by
Durham Regional Council and Clarington Council in accordance with these
Terms of Reference.

3. Scope of Activities

3.1 The scope of activities that the EFW-WMAC may undertake include, but are not
limited to:

a) Review, discuss and improve understanding of waste diversion and
management that occurs before the waste arrives at the EFW facility.

b) Review, discuss, summarize and/or provide opinions about available
information, environmental surveillance programs, independent
environmental testing, public reporting of environmental surveillance data,
environmental performance for the EFW facility (as outlined in the
Commissioner & Medical Officer of Health’s Report 2009-COW-01).
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4.2

4.3

4.4

5.2
5.3

c)

d)

f)

g)

Identify, assess and study specific issues/concerns which may be related to
or associated with the EFW facility or feeder waste management system,
including issues referred to the EFW-WMAC by the public, local
governments, health professionals, etc., or that otherwise come to the EFW-
WMAC'’s attention and to relay findings to Durham’s Works Committee

Advise on the development and implementation of community outreach
activities which support the growth and environmental awareness and
appreciation in Durham in co-operation with other organizations where
appropriate. This may include public information sessions, educational
workshops and participating in some community events.

Review and discuss matters of public interest regarding the EFW facility and
its processes, policies and operation. Advise on emerging issues that may
be associated with environmental and human health.

Facilitate communication between stakeholders.

Provide a forum for the residents to bring their concerns/questions or
suggestions pertaining to the EFW facility.

Composition

The EFW-WMAC will be comprised of volunteers selected at large from Durham
in accordance with these Terms of Reference.

The EFW-WMAC will be comprised of nine members. Members shall not hold an
elected office (municipal, provincial or federal).

All members are regarded as individuals and do not represent their respective
employers or advocacy group in their capacity as an EFW-WMAC member.

Members will be appointed for a two year term to a maximum of three
consecutive terms. Appointments will be staggered to provide continuity for the
committee.

Membership Selection

Membership shall consist of nine residents from Durham.

Five residents will be appointed by Durham Regional Council.

Four residents will be appointed by Clarington Council.
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5.4

5.5

5.6

6.2

The EFW-WMAC will notify Durham’s Works Committee or Clarington Council,
as the case may be, of the need to seek replacement members. Members will be
replaced in accordance with the membership selection process outlined in
Sections 5 and 6 of these Terms of Reference. Members shall continue to serve
until their replacements are appointed.

Non-attendance for three consecutive meetings will be considered grounds for
replacement.

Invitations to attend EFW-WMAC meetings will be provided to the following non-
voting members:

e Staff representative from Durham’s Works Department.

e Staff representative from Durham’s Health Department.

e Staff representative from The Regional Municipality of York.
e Staff representative from Clarington.

e Staff representative from the Ministry of the Environment, Conservation and
Parks.

e Senior staff representative of the facility’s design, build, operate (DBO)
contractor and operator.

e Ward 1 Local and Regional members of Clarington Council.
Call for Membership

Durham will place an advertisement seeking individuals interested in

volunteering for appointment to the-oppertunity-to-participate-in-the EFW-

WMAC using-lecalnewspaper{s)-within the geographic boundary of Durham
Region. Responses will be evaluated by Durham’s Senior Waste Management

staff using the criteria outlined in Section 7 of these Terms of Reference and
five members will be recommended for appointment by Durham’s Works
Committee and Durham Regional Council-ferfive-members.

Clarington will advertise the opportunity to participate in the EFW-WMAC as a
representative of Clarington, using Clarington’s process for committee
appointments for four members.
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7.
7.1

7.2

7.3

8.1
8.2
8.3

8.4

Eligibility Criteria/Evaluation

Interested residents-individuals from Durham will be required to submit an

application form to the Regional Clerk mustprovide-a-detailedresume-with-a
covering-letter-outlining their interest and their-qualifications in being appointed to

this-Committeethe EFW-WMAC. The submission of additional information on
why they should be selected for membership, detailing their knowledge of the
EFW facility and the Environmental Assessment process and project will be
considered.

Previous participation or experience with committees/working groups will be
considered an asset.

Every potential appointee must disclose any obligation, commitment, relationship
or interest that could conflict or may be perceived to conflict with his or her duties
as part of the EFW-WMAC. A conflict of interest could arise in relation to
personal matters including:

e Directorships or other employment.

e Interests in business enterprises or professional practices.

e Share ownership.

e Existing professional or personal associations.

e Professional associations or relationships with other organizations.

e Personal associations with other groups or organizations, or family
relationships.

Officers
The Chair will be elected by the Committee and serve for a two year term.
The Vice Chair will be elected by the Committee and serve for a two year term.

If a vacancy of any of the key roles occurs, a replacement will be elected by the
Committee.

Chair
e Shall manage and provide leadership to the committee.

e Shall chair meetings, maintaining order, while allowing for discussion and
input from committee members and staff representatives.
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e Shall establish and maintain a positive meeting environment.

e Shall make presentations as requested, including at least one presentation
annually to Clarington Council and Durham Works Committee/Regional
Council.

e Shall co-ordinate any exchange of information (advise, request for
information, etc.) through the EFW-WMAC to Durham’s Works Committee.

85 Vice Chair
e Shall act on behalf of the Chair in his/her absence.

8.6 Durham Staff Liaison

e Shall chair the inaugural meeting.
e Shall prepare all meeting agendas and take minutes.
e Shall keep a current and accurate statement of all expenses.

e Shall update the website by posting minutes, annual reports and any other
important meeting correspondence.

e Shall advertise each meeting in Durham area newspapers.
9. Support Services

9.1 The Waste Management division of Durham’s Works Department will appoint a
staff liaison to the EFW-WMAC to provide administrative, procedural and
technical support to the EFW-WMAC.

9.2 The Region will provide secretariat support.

9.3 The staff liaison will co-ordinate all requests for advice from the EFW-WMAC
through meeting agendas. EFW-WMAC responses to such requests shall be co-
ordinated by the Chair and the staff liaison to the Works Committee.

9.4 Regional Council will provide an annual budget of up to but not limited to $20,000
to cover operational expenses of the EFW-WMAC, and this budget will be
administered by the Durham Works Department.

9.5 Appointed EFW-WMAC members will be reimbursed for mileage expenses for
attendance at EFW-WMAC meetings upon submission of an expense sheet in
accordance with Regional policy. Any other funding requests must be submitted,
in advance to the Durham Works Department for consideration.



Energy from Waste — Waste Management Advisory Committee
Terms of Reference - Page 6

9.6

9.7

10.
10.1

10.2
10.3

10.4

10.5
10.6

Durham will provide space on its website to post information such as meeting
minutes and other relevant information.

Upon request, the representatives of the Regions, contractors and
governmental/regulatory bodies shall ensure that all studies and other
information relevant to the Committee’s mandate are made available to the EFW-
WMAC.

Meetings/Resolutions

The EFW-WMAC shall meet quarterly throughout the year at Regional
Headquarters. Meeting dates must be determined such that they take into
account business needs and the schedule of Regional Committees/Council. The
meeting location may be subject to change once the EFW facility is operational
and providing space is available. The EFW-WMAC will establish a meeting
schedule at its inaugural meeting. The Committee may choose to adjust the
schedule taking into account business needs and the schedule of Regional
Committees/Council, however, must ensure that one meeting will be held per
quarter. Special meetings may be held at the call of the EFW-WMAC Chair. All
meetings will be posted on the Durham website, and any changes to the dates
must be posted on the Durham website two weeks in advance of the proposed
meeting.

All meetings will be open to the public.

As a formal Advisory Committee to the Region, the EFW-WMAC is subject to
Regional Council Rules of Procedure unless otherwise specified in these Terms
of Reference.

All decisions made by the EFW-WMAC will be based on a majority vote unless
otherwise specified in these Terms of Reference or Regional Council Rules of
Procedure.

Quorum shall consist of a majority of the sitting members.

The EFW-WMAC may establish working groups to address specific issues as
identified in the Annual Solid Waste Management Servicing and Financing Study,
noting that secretariat support will not be provided to these working groups.
Working groups shall be comprised of members of the EFW-WMAC and any
other staff support as deemed necessary. The Chair of a working group shall be
a voting member of the EFW-WMAC. The working group will report back to the
EFW-WMAC.
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1.

11.1

12.
12.1
12.2

13.
13.1

13.2

13.3

13.4

Delegations to Meetings

Any person wishing to appear as a delegate to the EFW-WMAC must submit a
written request no later than 9:30 a.m. on the Monday preceding the meeting to
the EFW-WMAC staff liaison advising of the topic on which they wish to speak for
inclusion in the agenda. The staff liaison will forward the written request to the
EFW-WMAC Chair if the relevance of a delegation appears to be outside the
mandate of the Committee, then the Chair will request that the Committee decide
as to whether a delegation should be heard. Materials to be presented by a
delegate shall be provided one week in advance of the meeting. Any person
wishing to address the EFW-WMAC who has not previously arranged to do so
may be granted permission to do so only by a two-thirds affirmative vote of the
Committee.

Minutes and Agendas
Agendas will be distributed two weeks in advance of upcoming meetings.

The minutes of each EFW-WMAC meeting will be included on the subsequent
meeting's agenda for approval. Following the meeting, the unapproved minutes
will be circulated by e-mail to the Committee members upon completion. The
unapproved minutes will be ferwarded-circulated to Burham’s Werks Commitiee
forinformation-members of Durham Regional Council as part of the Council
Information Package (CIP) prepared by the Reglonal Clerk and posted on
Durham’s website.—A ,

Annual Reports

An annual report summarizing the activities of the previous year shall be
prepared by the EFW-WMAC and the staff liaison, and forwarded to Durham’s
Works Committee and Clarington Council. The report should include any
suggested revisions to the Terms of Reference.

The Chair of the EFW-WMAC will present their annual report, and any additional
reports as requested to Durham’s Works Committee/Regional Council and to
Clarington Council.

An annual review of the EFW-WMAC will be completed by Durham’s Works
Committee to determine the effectiveness of the EFW-WMAC and ensure
continued improvement.

Clarington Council will be consulted on any changes to the Terms of Reference.
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14. EFW-WMAC Dissolution

14.1  The Committee can be dissolved at any time by Durham Regional Council, in
consultation with Clarington Council and the members, providing that the
requirements of Durham Report 2009-COW-01 and Host Community Agreement
have been fulfilled or upon the decommissioning of the facility.
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